Grade Level/Collaboration/Planning Minutes of Meetings


Bremen Public Schools

Grade Level_________
Date:______________Time:______________

Focus of Collaboration Checklist:





Planning Checklist:

Approved Tasks for Collaboration:  The focus is on student learning and 
Tasks that were established prior to collaboration- 

improving student achievement.
please fill in the blank with the activity/task for planning
____1.
Clarify and revisit essential outcomes/skills by 

_____1.
______________________________

grade or course such as the power standards/indicators.

____2.
Develop, score, analyze common assessments

_____2.
______________________________

____3.
Establish targets and benchmarks

____4.
Analyze assessment information and results


_____3.
______________________________

____5.
Plan for interventions and instructional improvement 

strategies

____6.
Observe other colleagues in the building

____7.
Analyze student work

____8.
Review pacing of instruction

____9.
Other approved tasks by the administration

Task(s)/Activity Summary-(30-35 minutes):

Next Meeting Agenda-(2minutes):

