
POLICY 704 

 
TRANSFER OF NON-RESIDENT STUDENT 

 
The Bremen Board of School Trustees recognizes that a child must be a legal resident in order to attend its 

schools.  Furthermore, The Board recognizes that extenuating circumstances often arise, and it is for these cases 

that the following regulations exist. 

 
A transfer student is one whose legal settlement is not within the boundaries of Bremen Public Schools.  The 

following criteria will be used for accepting transfer students: 

1.  A student requesting a transfer shall complete the ―Application for Transfer of Non-Resident Student,‖ 

and submit it to the Bremen Public Schools Superintendent’s Office.  Transfer requests will be 

considered on a yearly basis. 

2.  In addition to the submission of the application, the parent, guardian, or custodian shall write a one page 

letter, indicating why the transfer is being requested.  Students requesting transfer to either the middle 

school or the high school shall also write a one page letter indicating why they want to transfer. 

3.  The transfer application and letter(s) will be reviewed by the administrative team and the 

Superintendent.  Following the review, an interview with the Principal will be scheduled with the 

student and parent, guardian, or custodian. 

4. The acceptance decision of the transfer request will be based upon the… 

a.   Transfer Application, Request Letter(s), and Interview. 

b.  Student’s Attendance, Academic, and Discipline Records. 

c.   Effect that the increase in enrollment will have on programming for resident students and 

whether the transfer places an undue burden/hardship on the school in the sole discretion of the 

admitting school. 

d.  Student’s parents, guardian, or custodian agreeing to provide transportation to and from school, 

and 

e.   Student’s transfer is for educational reasons. 

f. A transfer student who meets the requirements of the transfer policy shall not prevent the student 

from participating in extra-curricular activities including athletics. 

g.   Any other criterion found relevant or any other valid basis for consideration. 

5. If the student transfers after the ADM count day, the full tuition charge will occur. 

6.  Failure to pay any installment of tuition payments as agreed upon between the school and the family is 

grounds for expulsion of the student from school. 

7.  The school’s administrative team and the Superintendent shall be granted the discretion to grant or deny 

any and all transfer requests based on the established procedures.  Once the administrative team and 

Superintendent make the final determination, the parent(s) or legal guardian will be notified of the 

decision. 

 
It is the intent of the Board that all applicable policies and laws in regards to student transfers shall be strictly 

enforced. 

 
Legal References: I.C. 20-26-11-2 

I.C. 20-26-11-6 
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BREMEN PUBLIC SCHOOLS 

BREMEN INDIANA 

APPLICATION FOR TRANSFER OF NON-RESIDENT STUDENT 

 
Date of Request    

 

Are you the Parent or Legal Guardian?    if not, please explain   
 

 
 

Name of Parent/Guardian and/or 

Last First Last First 

Address        

Street or Post Office Box City State Zip 

 
Home Phone    Work Phone   

 

County of Residence    Township of Residence    
 

School District of Residence    
 

Name of School Last Attended    
 

Address of School Last Attended    
 

Dates of Attendance in Last School Attended:  From    To    
 

Name of Student(s) to be transferred to Bremen: 
 

 

Grade Level Birth Date 

(Next Year) 
 

 
 
 
 
 
 

APPLICATION CHECK LIST (Documents that MUST be attached to the application) 
 

Parent letter stating the reasons for the transfer request 

Also, student letter for MS/HS student(s) 
 

Student’s Academic, Attendance, and Discipline Records 
 

 
 

Signature of person responsible for the transfer request and payment of costs 

(Typically the parent) 
 

 
 

Principal’s Signature Date Superintendent’s Signature Date 

 
THIS REQUEST IS SUBJECT TO APPROVAL AS DESCRIBED IN THE SCHOOL BOARD POLICY. 

YOU WILL BE NOTIFIED OF THE APPROVAL OR DISAPPROVAL. 

TUITION MUST THEN BE PAID ACCORDING TO SCHOOL BOARD POLICY.



 


